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Benefits of Interfolio Dossier hsc™

« Serves as a repository for documents throughout your
academic career and gives you the opportunity to collect and
organize your materials

* It never expires and will be available to you at any time
(even outside of HSC)

* Provides templates for viewing requirements for Promotion
and/or Tenure

* You are the only person with access to your Dossier account



After logging in to Interfolio, you will need to
click your name at the top right of the screen and
click “Interfolio Dossier” to switch to your
personal account
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Menu options Home Screen of Interfolio Dossier
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Learn More

0 Not sure where to begin? See our Dossier Quick Start Guide

® 2022 Interfolio, Inc.
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[Dossier Quick start Guide



https://product-help.interfolio.com/m/27438/l/692488-dossier-quick-start-guide

Accessing the Promotion and/or Tenure templates (Guidelines)
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Guidelines
Your institution has granted you access to view guidelines based on review processes at your institution. To help prepare for a review process:
1) Search for and select guidelines to reference as you gather materials.

2) Click "Save"
3) The guidelines will appear in a "Saved Guidelines" section. There, click "Prepare for this Review", and you will get further instructions on how your Dossier can help you prepare for the review.

v  Search for Guidelines

Select Unit

Select a unit v

& Browse By Unit

The University of North Texas Health Science Center at Fort Worth




Guidelines

Your institution has granted you access to view guidelines based on review processes at your institution. To help prepare for a review process:
1) Search for and select guidelines to reference as you gather materials.
2) Click "save"

3) The guidelines will appear in a "Saved Guidelines" section. There, click "Prepare for this Review", and you will get further instructions on how your Dossier can help you prepare for the review.
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Example of an HSC template/guideline

Previewing Guideline - Annual Promotion Application

< Return to Guidelines

Unit
The University of North Texas Health Science Center at Fort Worth

Instructions

HSC Policy 6.107 and Procedure P6.003 provide details and guidance for the Promotion and Tenure process.

The sections below follow the sections of the Promaotion and Tenure checklist which you should have used in preparing your Promotion and/or Tenure packet. You can also find the information on the Faculty Affairs website. The process will start within your department with your

Department Chair and then be passed to the Department P&T Committee (if applicable), then to the School/College P&T Committee.

All sections should be submitted at the same time or your packet may move forward incomplete.

Note that a Faculty Activity Report will be generated. As it only reflects as far back as you populated it, and may not have all your teaching information, etc., be sure that your attached CV is inclusive of all the information that is to be reviewed and that the other section requirements are

also met.

Promotion and Tenure Checklist

Annual Promotion and Tenure Process Time Line 2022-2023
6.107 Faculty Tenure and Promotion Policy

P6.003 Faculty-Tenure-and-Promotion-Procedure

Criteria for faculty promotion tenure and PPR

v Narrative

Provide a brief statement (2-3 pages) describing your qualifications for the prometion and/er tenure request.

Document Requirements

Narrative

Save Guideline

Note that this is a template to show you the requirements
to assist in organizing your documents. You will still need to
wait until you receive the actual case (in August - per the
HSC P&T timeline) before you can submit the documents.

1 required



To exit your personal Dossier
and return to HSC Interfolio
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Please contact hscinterfolio@unthsc.edu with any questions.

Note that you can also contact Interfolio directly for Dossier questions as
the HSC Interfolio administrators cannot access your account.

help@Interfolio.com or 877-997-8807
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