
How to enter information 
from OKR worksheet into 

Interfolio



1.  On your Home Page you will select Activities from the left menu 2.  There will be sections for Individual and Team OKRs
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It is suggested you upload a copy of 
your OKR worksheet to the first OKR 
you enter.

Save and Add Another will allow 
you to enter additional OKRs

Click Save and Go Back 
when you have entered all 
your OKRs



Newest OKRs are added to the bottom of the list.

Follow the same steps to enter your Team OKRs in the Team Objectives and Key Result (OKR) section
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